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Registration

Firms are invited to the IIP via email. If you have not received the IIP invitation email or need to
change your authorized contacts, please contact your Industrial Technology Advisor (ITA)

1. From the email received, copy-paste
the link to launch the NRC IIP
welcome page.

Dear

This is an important message regarding your access to the NRC-IRAP Innovation Portal (IIP). The IIP is your gateway to interact electronically with
your Industrial Technology Advisor (ITA). A module is available on the NRC-IRAP Innovation Portal for you to complete.

Existing User Account

Log in to https:/iiptr-pipfo.nre-cnrc.ge.ca using your current usermame and password. Your modue will be accessible from your weicome page
dashboard. 1If you have forgotten your log in credentials, please access the hyperlink and follow the instructions.

New User Account

It you do not have an account on the NRC-IRAP Innovation Portal, foliow the instructions below to create your account.

To create your account on the NRC-IRAP Innovation Portal:

1. Access the site: https:/fiptr-pipfo.nrc-cnic.gc.ca

2. Click on “Create Account”
- Choose a Usemame (we suggest your last name and initial)
+ Enter email address
- Enter Security Code:

Once you have entered this information, an additional email will be sent to you to activate your NRC-IRAP innovation Portal account.

2. Use the Login fields to login with your
Username and Password.

3. Click Login.

Note: If the firm does not have an
existing account, one must be created.
See Account Creation below.

[ £3

MENU +

Home

Govemnment  Gouvernement
of Canada du Canada

Welcome to the NRC IRAP Innovation
Portal

© This site is optimized for Windows OS for Google Chrome and Microsoft Edge.

For security reasons, your session will autornatically time out after 30 minutes of inactivity and unsaved work
will not be saved. Typing is not considered activity. Please save often by clicking the "Save” button located in the
upper and/or lower right section of the module you are in.

Login Create Account

* Username (required) Don't have an account yet?

Create Account

* Password (required)

Login

Forgot Username
Forgot Password

By clicking the Login button, you indicate that you
understand and agree to NRC IRAP's terms of use and online
privacy statement
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Account Creation

From the email sent by NRC IRAP, click the link to open the NRC IIP welcome page.

1. From the NRC IIP welcome page,
click Create Account. The Create
Account page opens.

Create Account

Don't have an account yet?

Create Account

Forgot Usernarme
Forgot Password

2. Enter the required information.

Tip: Click the field tip icon 9 for help on
each field.

Create Account

© Please use the information in the e-mail natification to create your IRAP
Innovation Portal account. Only create a user account for yourself, even if
you are representing a client (third party or Financial Agency).

Account Information

* Username: (required) 9

* New Password (required) 9

* Confirm Password: (required)

3. In the Site Registration section,
enter your Email. Emails need to be
unique for each account.

4. Enter the Security Code from the
email sent by NRC IRAP.

Site Registration

* Your E-mail: (required) 0

* Security Code: (required) 9

5. In the Security section, select a
Security Question from this list.

6. Enter your Security Answer.

Note: Please note this answer for any
account recovery attempt.

Security

* Security Question (required) 9

Select Secret Question v

* Security Answer (required)
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7. Read the Privacy statement and the * Declaration (required)

NRC IRAP Code of Conduct in the O I have read and agree to the privacy statement.
Declaration SeCtion then CIiCk the O I acknowledge that | have read and understand the NRC IRAP Code of
’ Conduct .

checkboxes to enable the Create

Account button. Cancel |

8_ ClICk Create Account. The “Account If you do not check the declaration boxes, your account cannot be created.
creation successful” message
appears. Your account must be
activated.

9. Open the email sent to you and
follow the instructions.

10. From the activation email, click the Welcome to the NRC IRAP Innovation Portal

link to return to the NRC IIP welcome
@ This site is optimized for Windows OS for Google Chrome and Microsoft
page' Edge.

11. Use the Login fields to login with
your Username and Password.

For security reasons, your session will automatically time out after 30
minutes of inactivity and unsaved work will not be saved. Typing is not
considered activity. Please save often by clicking the “Save” button located in

the upper and/or lower right section of the module you are in.

12. Click Login.

Login

* Username (required)

* Password (required)

Login

By clicking the Login button, you indicate that you understand and agree to
NRC IRAP's terms of use and online privacy statement

NRC IIP Instructions 4



Client Profile Management
My Profile

The My Profile module displays the current personal information NRC IRAP has on file for you
as a user. Personal information is recorded based on the information that was provided to your
ITA at the time your firm registered with NRC IRAP. The contact information in the My Profile
section is personal to you and will not modify the firm’s information or contact details.

1.

From the home page, click the My
Profile.

My Profile is divided into three (3)
sections:

e Personal Information,

o Contact Information,

e Address.

Fields marked with a red asterisk are
required.

I*l Government  Gouvernement

of Canada du Canada
NRC IRAP Innovation Portal
Proposals Snapshot Claims Post Project Reports Info Centre + My Profile ~  Logout
Home
Welcome to the NRC IRAP Innovation
Portal
Firm: [Ca vy Profile | & My Documents

# Business Owner Consent for NRC to obtain Snapshaot data from CRA

Welcome pourCTl
Last Log In: January 27, 2026 9:28:22 AM

What's New

Client Module Status

You will find below a list of modules to which you have access. You must complete any modules which have a status of “Client
to Complete”, “In Progress”, “Client to Revise", or “Overdue”. You can access these by selecting the appropriate module(s)
found under the Repart or Module heading.

Report or Module

Module Status Praject Title

Personal Information
3.

From the Personal Information
section, click the field to edit.

Fields then can be modified are:
Preferred Name, Prefix, Language,
Title and Department.

Caution: First Name and Last Name are
read-only and cannot be updated. If you
wish to change any locked fields, please
contact your ITA.

My Profile
Firm:

Profile Information Shared Documents

B Instructions

For your text changes to be saved, click the "Submit" button at the bottom of the page. If you navigate away
from this page without clicking on "Submit" your changes will not be saved.

| @ If you wish to change any locked fields, please contact your ITA.

Your Username: pourCTI

Personal Information

First Name

Preferred Name

Last Name

Prefix

Language
English

Title

Department
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Contact Information

4. Use the Contact Information section
to update the information. To avoid
any interruption in communications,
please keep this up to date.

5. Fields then can be modified are:
Telephone including area code,
Extension, Cell Phone, and Fax.

Caution: Email is read-only and cannot
be updated. If you wish to change any
locked fields, please contact your ITA.

Contact Information

* Telephone including area code ex. 613-555-1212 (required)

Extension

Cell Phone

Fax

Email

asdf@fasdf.asdf

Address

6. From the Address section, use the
tool to look up a Canadian street
address or postal code.

Or:

Enter the information in the fields.

Caution: Country is read-only and
cannot be updated. If you wish to change
any locked fields, please contact your
ITA.

Address

© Look up a Canadian street address or postal code.
= Search street address, rural route, PO box or general delivery to get a postal code.
* Search by postal code to get a complete address.

Type the address below 9
© AddressCompllete.

Enter the address as a single line (for example, 1-19 Spadina Ave)

This is your address on your profile, To change the firm address, please go to the Firm information
page. You must be the Business Owner or the delegated authority to edit the firm address.

* Address (required)
Address Line 2

* City (required)g

* Province (required)

* postal Code (required)

Country

Canada

7. Click the Submit button to save your
changes. Changes submitted through
the portal are updated in real time
and are available to your ITA
immediately.

Caution: If you navigate away from this
page without clicking Submit, your
changes will not be saved. Click the
Cancel button or the Home link at the top
of the screen to quit without saving.

| Submit Cancel ‘
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8. Alternatively, click the My Profile
dropdown in the menu bar if you wish
to access the following options:
¢ Change Password;

e Change Security Question;

¢ My Profile;

e My Documents;

e My Profile - More (contains
instructions and information).

l * I Govemment  Gouvernement
of Canada du Canada

NRC IRAP Innovation Portal
Proposals Snapshot Claims Post Project Reports Info Centre + Logout

jome > My Profile Change Password

Change Security Question

. My Profile
My Profile My Documents
Firm: My Profile - More structons

Firm Information

The Firm Information module displays the current firm information NRC IRAP has on file for
your firm. Firm information is recorded based on the information that was provided to your ITA at
the time your firm registered with NRC IRAP or the latest information updated by the Firm

Delegated Authority through the IIP.

1. From the home page, click the Firm
Name link to open the Firm
Information page.

2. The Firm Information is divided into
three (3) sections:
e Firm Information,
e Firm Contact Information,
e Firm Address.

I W] Gevemment  Gouvememant
of Canada du Canada

NRC IRAP Innovation Portal

Proposals Snapshot Claims Post Project Reports Info Centre + My Profile ~  Logout

Home

Welcome to the NRC IRAP Innovation
Portal

Firm'\ 2 MyProfile [ My Documents

# Business Owner Consent for NRC to obtain Snapshaot data from CRA

Welcome pourCTl
Last Log In: January 27, 2026 9:28:22 AM

What's New

Client Module Status

‘You will find below a list of modules to which you have access. You must complete any modules which have a status of “Client
to Complete”, “In Progress”, “Client to Revise”, or “Overdue”, You can access these by selecting the appropriate module(s)
found under the Repart or Module heading.

Report or Module . Module Status . Praject Title
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Firm Information

3. From the Field Information section,
click the field to edit.

Fields then can be modified are:
Operating Name, This Status Since,
Fiscal Year End Month, Total Number
of Employees, and Language.

Fields marked with a red asterisk are
required.

Caution: The Legal Name, Business
Number, Provincial ID, Type and Legal
Status fields are read-only and cannot be
updated.

4. Changing the Language preference
will update the language in which
your firm receives NRC IRAP
correspondence.

Firm Information

* Legal Name

Operating Name

Business Number

Provincial ID

Type

Legal Status

* This status since (required)

* Fiscal Year End Month (required)

* Total number of employees (required)

Language

Firm Contact Information

5. Use the Firm Contact Information
section to update the information. To
avoid any interruption in
communications, please keep this up
to date.

6. Fields then can be modified are:
Telephone including area code, Toll
Free, Fax, Email, and Website.

Note: These fields can be updated at any
time by the Firm Delegated Signing
Authority through the NRC IIP.

Firm Contact Information

* Telephone including area code ex. 613-555-1212 (required)

Toll Free

Fax

Email

Website

NRC IIP Instructions




Firm Address

7. From the Firm Address section, use
the tool to look up a Canadian street
address or postal code.

Or:

Enter the information in the fields.

Firm Address

© Look up a Canadian street address or postal code.
* Search street address, rural route, PO box or general delivery to get a
postal code.
* Search by postal code to get a complete address.

Type the address below 9
© AddressComplete.
Enter the address as a single line (for example, 1-19 Spadina Aw

* Address (required)
Address Line 2

* City (required) 0

* Province (required)

* Postal Code (required)

Country

Canada

8. The firm’s ITA is identified in the
Declaration section and their email
contact is available.

The declaration must be checked to
enable the Submit button.

9. Click the Submit button to save your
changes. Changes submitted through
the portal are updated in real time
and are available to your ITA
immediately.

Declaration

Your firm has an active Contribution Agreement
(CA) with NRC -IRAP

I understand that submitting these changes will be
reflected moving forward in the CA and also change
the firm mailing address for future correspondence.

I have read and agree with the above statements
(required)

o

NRC IIP Instructions




Adding EDI Information

This module is only visible to the firm’s Business Owner and legal signing authority.

1. From the Firm Documents page,
select the Equity Diversity
Inclusion (EDI) module.

I * Government Gouvernement
of Canada du Canada
NRC IRAP Innovation Portal
Proposals Snapshot  Claims Post Project Reports  Info Centre v+ My Pr

Equity Diversity Inclusion (EDI)

Firm:

Firm Information ‘ Firm Documents | Profile Documents ‘

2. From the Business Ownership
section, use the lists to enter your
information.

3. Select the Enter a percentage
option from the drop-down list to type
the number in the field that appears.

Note: This information is voluntary and
not required; it is used in NRC IRAP’s
commitment to fairness and
transparency.

Business Ownership
What percentage of your business is owned by individuals who
identify as women:

Select one v
What percentage of your business is owned by individuals who
identify as Indigenous persons:

Select one v
What percentage of your business is owned by individuals who
identify as visible minority (other than Indigenous):

Select one v
What percentage of your business is owned by individuals who
identify as persons living with a disability:

Select one v

4. From the Executive Team section,

use the lists to enter your information.

Executive team

What percentage of your business’ executive team (e.g. President,

CEO, VP, CO0) is comprised of individuals who identify as women:
Select one v

What percentage of your business’ executive team (e.g. President,

CEO, VP, CO0) is comprised of individuals who identify as
Indigenous persons:

Select one v

What percentage of your business’ executive team (e.g. President,
CEO, VP, CO0) is comprised of individuals who identify as a visible
minority (other than Indigenous):

Select one hd

What percentage of your business’ executive team (e.g. President,
CEA, VP, CO0) is comprised of individuals who identify as persons
living with a disability:

Select one v

NRC IIP Instructions
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5. From the Board of Directors
section, use the lists to enter your
information.

6. Click Submit. The successful
message appears.

Board of directors
What percentage of your business’ board of directors is comprised
of individuals who identify as women:

Select one v

What percentage of your business’ board of directors is comprised
of individuals who identify as Indigenous persons:

Select one v

What percentage of your business’ board of directors is comprised
of individuals who identify as visible minority (other than
Indigenous):

Select one ~
What percentage of your business’ board of directors is comprised
of individuals who identify as persons living with a disability:

Select one v

NRC IIP Instructions
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Sharing Documents with NRC IRAP

NRC IRAP clients can share/receive documents from their IRAP representatives through the My
Documents module and firm authorities can share/receive firm documents through the Firm
Documents module. These modules allow for sharing of documents through a secure website
at various stages of the relationship with NRC IRAP.

Below is a list of options for exchanging documents that have been added to the Firm Documents
module.

Sharing Documents on the Firm

Aclient in IIP who is authorized to manage the firm, e.g., the assigned Firm Delegated
Signing Authority, can upload and share documents with IRAP representatives through the
Firm Information module in the IIP.

Process Description

Uploading documents Clients in IIP can upload documents in any supported file
types currently in the IIP.

When a client in IIP uploads a document, the associated
ITA is notified. Documents uploaded will be visible and
downloadable to IRAP representatives.

Editing document descriptions  Clients in IIP can edit the comments/description of
documents that they upload.

Clients cannot edit the comments/description of documents
uploaded by IRAP representatives.

Downloading documents Clients in IIP can download documents uploaded by IRAP
representatives, even locked documents.

Deleting documents Clients in IIP can only delete the documents they upload.

They cannot delete documents uploaded or locked by
IRAP representatives.

NRC IIP Instructions 12



Viewing Firm Documents

The Firm Delegated Authority will see a link to Firm Documents below the Firm name. If new
documents have been shared with the firm, a red dot will appear beside the Firm Documents
link and the authority on the firm will receive an email.

1. From the home page, click the Firm
Name link to open the Firm

Information page.

I * I Government  Gouvemement
of Canada du Canada

NRC IRAP Innovation Portal

Proposals Snapshot Claims Post Project Reports Info Centre + My Profile ~  Logout

Home

Welcome to the NRC IRAP Innovation
Portal

A My Profile [ My Documents

Firm:!

# Business Owner Consent for NRC to obtain Snapshot data from CRA

Authorized personnel from the firm
will see the complete list of
documents uploaded by either the
client in IIP or IRAP representatives.
The documents are divided into 2
modules:

e Firm Documents
e Profile Documents

Firm Information
Firm: My Innovative Firm Inc.

| Profile Documents

Firm Information | Firm Documents ‘

Firm Documents

3. From the Firm Information page,
click Firm Documents. These
documents are those that an
authorized firm authority has shared
with IRAP and that IRAP
representatives have shared with

your firm.

Caution: The firm document buttons will
only be visible to authorized personnel to
manage the firm. Regular contacts will
only see the Firm Information button.

Firm Information
Firm: My Innovative Firm Inc.

Firm information Firm Documents Profile Documents

‘ © These documents are those your firm shares with IRAP and that IRAP shares with your

I Firm Documents shared with IRAP |

You may attach any additional documentation, & could include documents such as busines

oumentabion 10 help describe yOur company

You can upload the following fle types: (Word, PDF, Excel, PowerPoint, NotePad)
The fiie should be smaller than 10 megabytes.

Choose Flle No file chosen

File Name Comments |/ Description Ugploaded By Uploaded On F
5 3 mma R oy MIWWL2

l IRAP documents shared with your firm ]

Below are IRAP dotr sirial Tec

Agreement Officar (RCAD), Anry Inquines rolated to the

fITA InG

s should be sent 10 you

ents 1t have been shared with your firm Dy yox

Comments | Description

Sahay Suzeene

Bohay Suzwme

NRC IIP Instructions
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Profile Documents Firm Information

4. From the Firm Information page, Firm: My Innovative Firm Inc.

CIiCk PrOﬁIe Documents These are Firm Information ‘ Firm Documents | Profile Documents

documents your firm’s contacts have

Shared Wlth IRAP and that IRAP | © These are documents that contacts on your firm have shared with IRA

representatives have shared with

contacts on your firm. | Documents shared with IRAP by contacts of your firm |

. . Below are documents that contacts of your firm have shared with IRAP th

Note: Other contacts can find their : -
documents under My Documents from myEspenses.docs Gamma,Ra

the home page.

| IRAP documents shared with contacts of your firm |

Below are documents that IRAP has shared with contacts of your firm.

BusinessPlan-Checklist.docx Bohay,Suzanne  Ray Gamma,Min

Downloading Documents and Editing Document
Descriptions

In the Profile Document module, we can only download and edit the Comments or Description
added to the documents. If there is an issue with the document, the name of the firm’s contact

who uploaded the document or the name of the IRAP representative that might have shared a
document with a firm’s contact is provided.

1. From the Firm Documents or Firm Information
Profile Documents module, click on e ey o
the document File Name link to : ; ;
. Firm Information ‘ Firm Documents ‘

download it to your files.

© These are documents that contacts on your firm have shared with

Note: If a document is uploaded while
the client or IRAP representative is in
one of the document modules, the
person you have shared with will have to
refresh the page to see the new
document. monBudget.ex Gam

Documents shared with IRAP by contacts of your firm

Below are documents that contacts of your firm have shared with IR/

Comments / Description .

Gam

g nNaime

2. Click Edit to add comments for your [ UploadedOn | Flesze | Adion |

IRAP representative. 2019/09/23 43483 Edit
2019/09/23 75572
2019/09/20 43484
Update Cancel
2019/09/17 75632 Edit

NRC IIP Instructions 14



3_ Type your Comment and or Documents shared with IRAP by contacts of your firm

deSCprtlon and ClICk U pdate tO save. Below are documents that contacts of your firm have shared with IRAP
File Name Comments / Description
monCompte.docx Gamma
monBudget.xlsx Gamma
myInvoice.docx Snow,Jc
Comments / Description: | Do you have all the information you need?
PlanDaction.xlsx Gamma

X

ate Cancel

Uploading a Document

Clients can upload documents of any file types currently supported in the IIP. Whenever a client

uploads a document, their ITA is notified. Documents uploaded will be visible and downloadable
to IRAP representatives.

These instructions provide information on how to upload a document in the Firm Information
module via the IIP, available only to authorized personnel. E.g., delegated signing authority.

1. From the Firm Documents or Firm Documents shared with IRAP
Profile Documents module, click on
Choose File.

may attach any additional documentation, it could include documents such as |

elp describe your company.

You can upload the following file types: (Word, PDF, Excel, PowerPoint, Notel
The file should be smaller than 10 megabytes (MB)
If your file is larger than 10MB, try to scan/save it again with a lower resolutior

[ Choose File | o file chosen

File Name Comments / Description Uploaded By Uploaded On
2. Locate and select the file to be @ oper 53
uploaded and click Open. € 5« 1 B> Documens s v G| [[semch Documens -
Organize v New folder =~ 1O @
> OneDrive Name - Date modified Type

_Program Expertise

Z31PM File f
Adobe

B Desktop File
Adobe Captivate AM Filef
- Downloads
Custom Office Templates Filef
Employment 7 AM Filef
Pictures Learning File f
_Program Ex| My Adobe Captivate Projects Filef
IRAP Users [ My Shapes -15 File f
7 Musie
File name: | Proposal_-_Contribution_to_Organizz |  All files () -

Upload from mobile Caneel

3. Click Attach to upload the file. ttach

The document has been successfully
uploaded. Documents uploaded in IIP
are updated in real time and available
to view by IRAP representatives and
the authorities on the firm.

NRC IIP Instructions 15




Deleting a Document

Clients in IIP can only delete the documents they upload. Clients in IIP cannot delete documents

uploaded or locked by IRAP representatives

These instructions provide information on deleting documents in the Firm Information module

of the IIP.

1. Click the Delete link to delete the
shared document.

Firm Docurments shared with IRAP

You may attach any additional doecumentation, it could include docurm
other decumentation to help describe your company.

¥ou can upload the following file types: (Word, PDF, Excel, Powe
The file should be smaller than 10 megabytes (MB).
If your file is larger than 10MB, try to scanfsave it again with a lo

Choose File [No file chosen
[ Fetame | Commens/ Dsvton | Upose

Proposal - Contribution to Organizations.pdf Completed doc for your review | Kack,Patri

ocked

[+]

Locked By

2. Click OK on the confirmation of
delete that will pop up at the top of
the page if you wish to proceed.

The shared document has been
deleted and no longer appears in the
grid.

lipd-pipd.nrc-cnre.ge.ca says

Are you sure you want to delete this record?

“ cancel

Caution: If the document is ‘locked’, the
Delete option is greyed out.

Yes Ron Neut -‘_GI

NRC IIP Instructions
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